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April 2019
Exhibitor Package for Hong Kong International Printing and Packaging Fair 2019

Attached

is the 2" batch of Exhibitor Information for preparing your participation in the captioned event. Please find the

below items included in this package.

8)

9)

10)
11)
12)
13)
14)
15)
16)

Special Arrangement of Exhibitor Check-In and Check-in Form
Vehicle Permits for Move-in and Move-out
Circular 1 : Move-in & Move-out Schedule
Circular 2 : Use of Badge and Vehicle Permits
Circular 3 : Safety Regulation on the Use of Trolleys
Circular 4 : Access to AsiaWorld Expo (27 — 30 April 2019)
Circular 5 : Fair Notices
1 Move-out Regulation

Booth decoration and exhibits should be ready before the opening
Security Measures Against Thefts and Losses at the Fair
Caution on Rental of Credit Card Payment Terminals
Important Exhibition Regulations
Receiving Buyers at the Fair
Immigration Regulations to be Observed and Followed by Exhibitors (if applicable)
Construction Waste and Exhibit Samples Disposal
Caution on Third Party Promotional Offers

10 Trolley Rental Service NOT Available

11 Internet Access at the Fair
Special Circular (1) — e-Badge for Buyers
Special Circular (1) — e-Badge for Exhibitors
Special Circular (2) — Green Tips to Exhibitors
hktdc.com Online Promotion [Appendix 1]
Protection of Intellectual Property Rights (IPR) [Appendix 2]
Notice on Electricity Supply and Fair System & Furniture [Appendix 3]
Circular to Custom built Exhibitor for onsite use of electricity [Appendix 4]

SME Funding
Producer responsibility scheme (PRS) on Waste Electrical and Electronic Equipment (WEEE) (WPRS)

ooo~NoOOhR~,wWN

*Remarks: The number of badges you will receive depends on your booth size. You are advised to keep the

exhibitor badges with care and bring along the exhibitor badges during the Exhibitor move-in day (26
April 2019) and the fair period (27-30 April 2019). All on-site orders will be charged at HK$25 for each

exhibitor badge.

Should you have any queries, please feel free to contact our colleagues below.

Name ‘ Tel ‘ Email ‘ Fax

Hong Kong Trade Development Council HEHE S ERE

Mr Horasis Lung BERIESE | (852) 2240 4613 horasis.sy.lung@hktdc.org (852) 3521 3235

Miss Jess Hui EFRENT/NE | (852) 22404801 | jess.Ih.hui@hktdc.org (852) 2270 5740

Miss Lolita Chan FREERR/NVGE | (852) 2240 4614 lolita.wy.chan@hktdc.org (852) 2169 9707
CIEC Exhibition Company (HK) Ltd BB IERESRAR

Miss Daisy You HEZ A/ E | (86 755) 8831 5975 | youdongcai@ciec.com.hk (86 755) 8831 2108

Mr Kevin Yang BEIRS%YE | (86 755) 8826 1079 | yang@ciec.com.hk (86 755) 8831 2108

Miss Jenny Duan Ez/Nig/N3E | (86 755) 8831 5090 | jenny@ciec.com.hk (86 755) 8831 2108

* Exhibition Halls: Halls 3, 6 & 8

* Fair Dates & Opening Hours:

Fair Dates Opening Hours Buyer Registration Hours
27 April (Sat) 10:30am-5:30pm 10:00am-5:00pm

28-29 April (Sun - Mon) 9:30am-5:30pm 9:00am-5:00pm

30 April (Tue) 9:30am-3:30pm 9:00am-3:00pm
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Name | Tel | Email | Fax

Hong Kong Trade Development Council HEEESERE
Mr Horasis Lung RERRIESREE | (852) 2240 4613 horasis.sy.lung@hktdc.org (852) 3521 3235
Miss Jess Hui EFRENT/NE | (852) 22404801 | jess.Ih.hui@hktdc.org (852) 2270 5740
Miss Lolita Chan FREERR/NGE | (852) 2240 4614 lolita.wy.chan@hktdc.org (852) 2169 9707

CIEC Exhibition Company (HK) Ltd EBFBIERESRAR
Miss Daisy You AV | (86 755) 8831 5975 | youdongcai@ciec.com.hk (86 755) 8831 2108
Mr Kevin Yang BEIRS%YE | (86 755) 8826 1079 | yang@ciec.com.hk (86 755) 8831 2108
Miss Jenny Duan Ez/Nig/N3E | (86 755) 8831 5090 | jenny@ciec.com.hk (86 755) 8831 2108
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Special Arrangement of Exhibitor Check-In

Please be informed that the Exhibitor Check-in Counter for the Hong Kong International Printing &
Packaging Fair 2019 will be located at the East Lobby Entrance, AsiaWorld-Expo, In order to avoid a long
gueue waiting for picking up exhibitor badges at the same time on the check-in day, the following
measures will be implemented:

1) Quantity of exhibitor badges is arranged according to the booth size. Please make sure to bring along
these badges for admission to the fairground. If you have lost or have forgotten to bring these exhibitor
badges to the fair ground, or making onsite replacement requests, a cost of HKD25 per badge will be
charged. Please also note that the exhibitor badge is only valid during 26 — 30 April 2019. NO early

admission to the fair ground is permitted.

2) Exhibitors are required to bring along the enclosed Exhibitor Check-In Form with business card and

proceed to the Exhibitor Check-In Counter any time during 11:00am - 8:00pm at the East Lobby

Entrance, AsiaWorld-Expo on the move-in day (26 April 2019) to collect the exhibitor badges, fair

catalogue, booth curtain and important on-site circulars. Exhibitor badge holders can be picked up at
the fair ground.

S BB S Rk

HHRBIRENR R EER 2019 2 SRBESECBM AR TEMNBEFEERE, RAEAD. SRERFRIE
HHER—REHIRRIRENS R TIEE, TMEERERU TR

1) ZRBILIEFHERTFEH AKX, MEZRBELAISLEFRZSRBLIEEMERIGHE, BEZSRS
TEBEEMUCER 25 T. ZEBTIEEDRR® 2019 F 4 B 26 & 30 HEARE R, A~AI7E 4 B 26 HEI
RRIES.

2) ZREAUE 4B 26 HEF 11 BE TS 8 Bz (F R, B Lz 2ERESELER AT A HA
FRENEEEERERAEAD REr [ 2REECHEIGEN | IRESEICFE, TENZEET
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27 - 30 Apr 2019

Exhibitor Check-In Form

ZREESELR

Welcome to Hong Kong International Printing & Packaging Fair 2019. Please fill in your company
information below and bring along this letter and your business card to the Exhibitor Check-in
Counter for collecting exhibitor badges, fair catalogue, booth curtain and important on-site
circulars. The location and opening hours of the check-in counter are listed as below.

Date : 26 April 2019 (move-in day)
Time : 11:00am to 8:00pm
Location East Lobby Entrance, AsiaWorld-Expo

In case you find any error in your information in the fair catalogue, please kindly report it to the Fair
Management Office before 8:00pm on 26 April 2019.

We wish you every success at the fair.

BinZmE BRI R BER 2019. [R5 SREZUTER, TRERELREBETRANE
ERR [ SRGESHECEN | #ERESTLFE, FNSRHILEE. XS5, REHERE
AREZEZRE. [ZSRUOESTLEN ] fBRRMEREA I T

HEHR: 2019 F 4 A 26 H (E&ERH)
BFfE - FF 1N BETF 8K
Hh 2 TN EERERAEAND

BRIMERXEIET G ERNERSER, BFHER 4 A 26 BT 8 BB T B E ERE
£

M ERISRKI!

Company Name &) H8:

Booth No. #{JERS:

Contact Person B&Z& A

Contact no. B8 EE:

Signature #HZ:
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Circular (1) -Move-in & Move-out Schedule

CUSTOM-BUILT PARTICIPATION

BASIC / STANDARD / PREMIUM BOOTH

Additional Lighting

Booth Construction 25 April 2pm — 10pm N/A
26 April 9am — 1pm
Booth Decoration 26 April 11am — 8pm
All booths must be fully decorated by 8pm
Move-In Exhibits 26 April (Please refer to schedule as printed on the Vehicle Pass)
Move-Out Exhibits 30 April (Please refer to schedule as printed on the Vehicle Pass)
Termination of 27-29 April  6:30pm
Booth Electricity 30 April 5pm
Booth Dismantling including 30 April 6:30pm - 12midnight N/A

Exhibitors’ Access

To allow preparation work for exhibitors during the fair period, the exhibition halls will open for exhibitors at
9am (except for the first day of the exhibition which will open at 9:30am). All exhibitors are reminded to wear
exhibitors’ badges when entering the exhibition hall. No exhibitors under age

enter the hall.

Over-time Penalty claimed by AsiaWorld-Expo (AWE)

18 will be allowed to

Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the exhibitors or their
appointed contractors work after 2400hrs on 25, 26 and 30 April 2019, they shall pay to the Organisers the

over-time penalty claimed by AsiaWorld-Expo against the Organisers.

individual hall is listed on section 4.2.4 of the exhibitor service manual.

The rate of the over-time penalty for

Should you require further information or assistance, please do not hesitate to contact us.

Contact Persons:

Hong Kong Trade Development Council

Ms Lolita Chan
Ms Jess Hui
Mr Horasis Lung

CIEC Exhibition Company (HK) Ltd

Miss Daisy You
Mr Kevin Yang
Miss Jenny Duan

Hong Kong Trade Development Council
CIEC Exhibition Company (HK) Limited

Tel: (852) 2240 4614 Email: lolita.wy.chan@hktdc.org
Tel: (852) 2240 4801 Email: jess.Ih.hui@hktdc.org

Tel: (852) 2240 4613 Email: horasis.sy.lung@hktdc.org
Tel: (86 755) 8831 5975 Email: youdongcai@ciec.com.hk
Tel: (86 755) 8826 1079 Email: yang@ciec.com.hk

Tel: (86 755) 8831 5090 Email: jenny@ciec.com.hk
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Circular (2) — Use of Badge and Vehicle Permits

(A) Use of Badges

In a bid to step up the security at the fairground, access to the venue has been tightened. Only badge
holders are allowed to enter the exhibition area. Exhibitors and contractors must wear proper badges to
enter the fairground during the move-in and move-out periods.

(B) Use of Vehicle Pass

One set Vehicle Pass will be issued to each exhibitor for entering the loading/unloading area of
AsiaWorld-Expo on the move-in day and move-out day (i.e. April 26 and April 30). The permit must be
displayed on the windscreen to facilitate inspection, and is only valid for use at the specified date and time
indicated on the permit. The maximum loading/unloading time is 45 minutes (Please refer to the below
charge scheme for details).

All vehicles without this Vehicle Pass will be denied admittance into AsiaWorld-Expo Marshalling Area.
Before proceeding to the Marshalling Area, all vehicles must first proceed to the Expo Goods Staging Area
(as indicated at the back of the Vehicle Pass) according to the time specified on this vehicle pass. Upon
arrival at the Expo Goods Staging Area, the driver must present this Vehicle Pass, queue up and wait for
further instructions from the security. The security will instruct the driver to enter Marshalling Area and
stamp a Goods Vehicle — In-Out Record on the Vehicle Pass according to the traffic condition. The driver
must comply with instructions from the security at all times within AWE.

(C) Conditions

1. With an aim to alleviate traffic congestion due to high usage of loading/unloading facilities,

according to the regulations of AsiaWorld-Expo, the free-of-charge loading/unloading time during the

fair period is limited to 45 minutes (the charges imposed by AsiaWorld-Expo on vehicles with

extended stay is shown on the table below)

All vehicles must have an electric platform (talil lift) to unload the goods.

The Vehicle Pass is not transferable.

Photocopies and other copies of the Vehicle Pass are not valid.

AsiaWorld-Expo or an authorised person has the right to refuse entry of the vehicle with this Vehicle

Pass without prior notice.

The Vehicle Pass is not suitable for parking purpose, and is not valid for private cars.

All drivers must stay inside the vehicles at all times.

* The Vehicle Permit is valid for 7-seater Private Vehicle. Loading and unloading time limit for
7-seater Private Vehicle is 30 minutes. Goods vehicles (including 7-seater Private Vehicle are
NOT allowed to enter the East & West Entrance.)

ahwN

No

AsiaWorld-Expo will impose charges on vehicles with extended stay on all move-in days (25-26 April 2019)
and move-out days (30 April 2019). The charges are as follows:

Free-of-charge loading and unloading time: Limited to 45 minutes
(*For vehicles of over 8 tons, maximum loading and unloading time is extended to
90 mins)

Charges for Overtime

1st hour or part thereof - HK$300
Every subsequent hour or part thereof : HK$500/hour
Lost Ticket : HK$1000

Please contact the Organisers for any further inquiries. Thank you for your cooperation.

Hong Kong Trade Development Council
CIEC Exhibition Co (HK) Ltd
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New Arrangement of Temporary Expo Goods Staging Area at South Commercial Car Park

The Temporary Expo Goods Staging Area at South Commercial Car Park was handed over back to
the Airport Authority Hong Kong. Vehicles having prior arrangements for admittance into
AsiaWorld-Expo (AWE) and/or with Goods Vehicle Passes, respective drivers should proceed to
Kwo Lo Wan Temporary Expo Goods Staging Areas arranged by AWE at the time specified on the
Goods Vehicle Passes. Please refer to the driving route map below to Kwo Lo Wan Expo Goods
Staging Area.

Should you have any enquiry on the Expo Goods Staging Area, please contact AsiaWorld-Expo
Security Control Centre at 3606 1200 for assistance.

WEEERTE
Ajrport Authority Building

= {
e MR RN /
_.-" Passenger

Tarminal

Buking

EEERRIE
HONG KONG INTERNATIONAL
AIRPORT § "y
. 7 BERHEZ
L ERARE
|
LT / OVERALL
South Commercial Car Park ' - ) FREIGHT
inwes” / /' ROUTING
U/ - T MERE SSRGS SR
o RER A ST Incoming freight to off-site

MTERCHANGE || Goods Staging Area

o

s

G gm0 T $ - EEERE SRR SRS
| - * EEAEESBRE

Outgoing freight from off=site
Goods Staging Area to AWE
Marshalling Area

fa

———

Airport Freight',
Forwarding Centre |
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Goods Staging Area to AWE
Marshalling Area
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Circular 3 — Safety Regulation on the Use of Trolleys

For safety reasons, the AsiaWorld-Expo (AWE) will implement the following measures to restrict the movement of
oversized exhibits or goods outside the exhibition halls during move-in (26 April) and move-out period (30 April):

1.

The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is 81cmH x 56cmW x
33cmD. Safety checkpoints will be set up at all hall entrances; any exhibits, goods and luggage exceeding the
aforementioned size will NOT be allowed to move through the hall entrances during fair period.

Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley, hand-cart,
platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of the exhibition halls and
designated loading areas (including hall concourses, escalators and passenger elevators) during move-in and
move-out period. Trolley travel cases / travel bags that can be hand-carried safely are exempted from this rule.
Please refer to the following examples:

Allowed v Not Allowed % (Note to Exhibitors: Please inform your buyers of
the above Rules & Measures if they will carry
samples/ exhibits away from the Fair)

B 3- EAFHEERSAER

HEirz2Bh, SMNEFEERAEERE 48 26 B) KEEZ R (B4 B 30 B) MUTUUTHEE, RESREFRKX
ARaEYNEREBEMRS, WESEREOEER:

1)

2)

RREBMEE, FrABY 81 [EXK(S) x 56 EXK(FE) x 33 EXCRANFRYIS, BFERSR. &YRITE, —#F
HESEREEZEMMS. ERNEEERARZABAERREREMRHEERESSREAEL 2R

ERFATATENNALBE LEREATRE, FHEEIMEFTRAERELRRLEVRITREBEEMHA
s, BFe LRXNREINBBRATFERIIRITRUTHRE. FSETIIEM:

HEEER v TEFER x (EREFIR: W BAANRRERBEIMRE/&
— A/ KYRERRE, SRELABMRIEEBFANLS

BARAE B 2 $FRIEHE. )




By

«® ' Darlacino

27 — 30 Apr 2019

Circular (4) — Access to AsiaWorld-Expo

Free shuttle bus to Hong Kong International Printing & Packaging Fair

Pick-up Locations

27 — 29 April

30 April

Tung Chung —
Tat Tung Road

9am — 12noon
(every 30 mins)

9am — 12noon
(every 30 mins)

Hung Hom / Tsim Sha Tsui —

MTR Hung Hom Station

(Near Gate Yellow of the Hong Kong Coliseum) /
Middle Road (near The Peninsula Hong Kong)

9am — 3pm
(every 30 mins)

9am — 2pm
(every 30 mins)

Drop-off Locations

Departure from AsiaWorld-Expo

Middle Road

(every 30 mins)

27 - 30 April
Tung Chung — 3pm — 6:30pm 3pm — 5:30pm
Tat Tung Road (every 30 mins) (every 30 mins)
Hung Hom / Tsim Sha Tsui — ) 12noon —
MTR Hung Hom Station / 12noon — 6:30pm 5:30pm

(every 30 mins)

We also offer circular free shuttle bus service on 27-30 April,
to and from Hong Kong International Printing & Packaging Fair (at AWE) and
Hong Kong Gifts & Premium Fair (at HKCEC)

AsiaWorld-Expo (AWE)

(every 30 mins)

Pick-up Locations 27 - 29 April 30 April
Hong Kong Convention and Exhibition Centre
(HKCEC) > 9am — 3pm 9am — 2pm

(every 30 mins)

AsiaWorld-Expo (AWE) >
Hong Kong Convention and Exhibition Centre
(HKCEC)

12noon — 6:30pm
(every 30 mins)

12noon - 5:30pm
(every 30 mins)

Note: The above timetable will be subject to change according to the traffic condition. The organiser
reserves the final right to change the schedule without prior notice. Shuttle Bus service is for the use of
registered exhibitors and visitors to the Fairs only. This service is provided for passengers only and not for
transportation of goods. Hand baggage which exceeds (56cm X 36cm X 23cm) will not be allowed to carry
onboard. The Organiser has sole discretion to deny access to the bus service. Seating is provided on a
first-come-first-served basis. For enquiries, please contact HKTDC customer service hotline at (852)
1830668.
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Airport Express $60 Special Same-Day Return Fare Tickets Service
at Hong Kong Station, Kowloon Station and AsiaWorld-Expo

Holders of valid event proof* are entitled to redeem round-trip Airport Express tickets between AsiaWorld-Expo Station
and Hong Kong Station or Kowloon Station at just HK$60 with an Octopus.

Redemption counters:

Hong Kong Station — L2 Trains to Airport and AsiaWorld-Expo (next to the Airport Express Shuttle Bus Counter)
Kowloon Station — L2 Trains to Airport and AsiaWorld-Expo

AsiaWorld-Expo — 1/F, AsiaWorld-Expo Customer Service Counter (near ALE Exit A of MTR Station)
Redemption counter opening hours:

Date Hong Kong / Kowloon Station AsiaWorld-Expo

27 April 9:00am — 4:00pm 12:30pm-7:30pm

28-29 April 8:30am — 4:00pm 11:30am-7:30pm

30 April 8:30am — 1:30pm 11:30am-5:30pm

For details: www.asiaworld-expo.com or (852) 3606 8880

*Event proof:
For exhibitors . please present your exhibitor badge or business card

Remarks:
o The Redemption Counters are operated by the AsiaWorld-Expo.
o All matters and disputes are subject to the final decision of the AsiaWorld-Expo.


http://www.asiaworld-expo.com/
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Circular (5) — Fair Notices
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1. Move-out Regulation #fE<FEI

Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can move out
exhibits or dismantle its booths before the closing of the Fair on 30 April 2019 at 3:30pm. Kindly understand
that this will seriously disturb other exhibitors’ business negotiations and adversely affect the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to exhibitors
who move out before the official closing time. If exhibitors insist on moving out before 3:30pm, the organisers reserve
the right to reject future applications form the exhibitor.

HHBEE2SRBAERKET AEHRERRE, F1ENRETRELATRAIAD 2019 & 4 B 30 HT4 3 & 30 4780144
BREELABRVGAEHEMN. @5 SOPALEEBREXEHMET A LETERAXBTILRETEER.

RE—SRERETEZNBERERSMHEE, THHETRREDOFRHNIETRIZCSRE, F2RBDBHER
Wi, EMREEERIUHERAREENSRER, HFEE.

2. Booth decoration and exhibits should be ready before the opening ¥ BB FERSEH

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding
the quality of Hong Kong International Printing and Packaging Fair, exhibitors are reminded to have their exhibits
ready and their booths well-manned at least 30 minutes before the opening of the fair every day. The fair will open for
visitors on time.

RERZRBEERERANGEARBAINE-DRARBEEHLR, SREFNESHRESHMAIS0NEEELT
B MELARR, LRFETHEMN, RETHESHERFANTERESSH.

EmEE—EBOERAERNRETRIET, AIRTEARESBNRE, BRAZRE. TIEAR. 28%F.
BREMASHFHNALTEE—ERENRIE.
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3. Security Measures Against Thefts and Losses at the Fair B IL B RiBE K BRI R ZIE M

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Organisers will put in place the following measures and revised procedures:

1) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out periods.
As most past incidences of thefts and losses, although few in numbers, occurred during the set-up and move-out
periods, exhibitors are advised to be extra vigilant during these periods.

2) Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification, especially
during set-up and move-out periods.

3) Large visible warning signs indicating the presence of security cameras will be posted around all exhibition areas
as an additional deterrent.

4) Curtains for exhibition stands to be provided during move-in periods for retaining privacy of your exhibits during
non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not
the Organisers.

IR ERNRERZER, UNLZRZRENRBELNEER. HEAURESSREOKRERLM
MEE, EWHBSEL TIRRZ AR :

1) MEEREKE - EHEEREER ERELG CRERENEAE SR RER, MERRKES S URRKRS
EERRMEE. ANMERMBELASIEBEFBEERERERLEERRRE, SRETLABFIRSER.

2) SRBIEE - AEFYHBANESRENS N RATBZ A, THEIRARATRIIENSRE T LA
HOERES, UHESBEERFNGH.

3) REER - EINRMRZZETRRESEN, UETTENEREFMBERREAR.

4) BUBE - THHBRREREUTREARSRY, WRESEBANNIEFMREENFRE.

REAYLEEMPIERMEAHERE, RESULNFRRERS, SREAERZSRANAERRESER. 2RY
TFEEERmRBERE, WARRBEAHBHIER.

4. Caution on Rental of Credit Card Payment Terminals 12B5E{E B F&in#H SR

The Fair Organisers are recently informed that a service provider of credit card payment terminal has offered its
payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction
amount to exhibitors before the deadline as stipulated in the contract. The Organisers would like to clarify that it has
NOT appointed any credit card payment terminal providers in ALL HKTDC/CIEC fairs. To protect your own interests,
you are reminded to exercise due diligence and read all contracts carefully before appointing any service providers.

The Organisers would also like to remind exhibitors that no retail sales should be conducted at the Hong Kong
International Printing and Packaging Fair. Should you have any questions, please contact Mr. Horasis Lung,
Exhibitions Project Manager at Tel: (852) 2240 4613; or via email address: horasis.sy.lung@hktdc.org of the Hong
Kong Trade Development Council.

EmEEERIEALRATEEMNRET P RUEGEA FRAREEERBTERY, EEREGEANEEHHEE
AR ZEME. TMEERHLEEEMHEEBEARIRREME=ERUER T A RRT, LREMES
REEEMAEMHEEORER, BABFETREASR, LHARGRAXAHRENMRI, UERBTASHME.

T E TR EESERINSERETHMETEE/RE. MBI MMRE, FHEFHEEREIERSIEERERYE
B%4%, T|EG: (852) 2240 4613 5 EEB: horasis.sy.lung@hktdc.org.
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5. Important Exhibition Regulations RE&EZERAI

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and
will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employees; and

(i) allow its own employees to solicit business for itself,

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular
rules which have been brought to your special attention. These rules exist in order to keep a fair and profitable
business environment for all participants in the Exhibition.

b
SRE—BEEFREHVIEVSETEZERRUENEMFE=ELA. WEEE, THHBETESHERS
REHNGHAEERE=E2ah. REEm (EFEMESHM) ERREHASEN, ERBEZERBEN, &
SRBATERRLSMERE S EREEMNMEREEE.

FFHIERERE, SREARVEEREEM I SEANEITUUTIEE:
() ¥E., EXREMELEREBZER. RRZBEISGEEER, REHEENES.
(i) RFEEERELEE.

SRETHEEREHMSHEMN () #HE, REIXRLNGHEEEMB AR, EZFTERER D HIFZN AT
MOER. KM BRRIEGREFER; = (i) FFEHLEMBAR, EZFTERERIHIRZNLTNESE
BEE. HERELAZRRL, RESREAELSHMBARN LXE=ENFIET LIRES, SRBVARRETS
TRIRCZER, UEEEAEEMHHBREPFEAEETY, ERREXEHXY, ERSREEGEHMBARN
E=FNTNEE.

EmEEa—RARNBRAE RS HUEGRSBRE, BtANSES. WRETHHESAEZETT, SRBTE
EBERAEMBARREMNE=EQREIT LiAES), FTABKEMERRE. SRETHARRL LREFMSRNER,
/AR EE HA RS PR R E B RIR EETT



/ uh ?'

Approved |

27 - 30 Apr 2019

kbl

ZRERTHER, CEAREBSTEHAEREMANERRAIRERN. RETHUERRESROARRREEE
miREEBR LR, BRERITE, ERZSRENNENZERR, R LHSRE, SRBLEERE.
UERUEERMBERBRE—EALQXTFENNRERE, RERBAET, SHEE.

6. Receiving Buyers at HKTDC Fairs 2R EEFEREAM

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting
buyers at their booths, which created some disputes. The Organisers would like to remind all exhibitors that,
according to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely
based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.

The Organisers fully understands that the organisation the right and discretion to formulate its own business
promotion strategy for certain market segments. However, in the context of an international exhibition, and of
maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are requested
to cooperate on the following:

1. All exhibitors should welcome visitors that are qualified and admitted by the Organisers.
2. Exhibitors should treat all visitors courteously.

3. Exhibitors should not discriminate against any visitors due to their race or place of origin.
4. Exhibitors should not display any discriminatory messages at their booths.

The Organisers sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the
above with sufficient grounds is received, the Organisers will carefully review the application for participation in future
the Organisers’ events by that exhibitor and may have to take necessary actions.

ERUTETHEBERNNRES L, HAENSRBEREGFREERMELERELFEY, FEHLREEREESR
M, IRBEFEBNRRIRG, SRETGABERSEENMR BERIZEGIFRTIHMEMEZMESTEFRRR,
BIEEBARMA LI HENSH.

fEhRETEME, RATLABREMLRMAHEITERATENE. A, SERFRETVEBFRFEELR, UK
BEEELTNERZEMHME, EHRBEFESREBAETUTRA:

HIT AR ARIZMESSBRNA T RREL,
BREEGHMAEZHAL.

AR BSHENERSET B E ML ERITS.
T EABNNR NIRRT,

NS

BFEMBERBARAEIE. REIWHBIZESBEEHEHSREELERITAZRG, MARERHESE, ESHHMYT
SRPBENESRBFEMTE.

7. Immigration Regulations to be Observed and Followed by Exhibitors 282885 HINE R §)

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.
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2)_ Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to apply to
the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme. The
PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact the
Organisers.

1) XEEBSIMNISRE

RIBEBENREBRER, SNRREALARE. BY. BRSORLFEEEFERETEESR, HERENR,
ﬁﬁLﬁEAiZ\’EL1§%Aiﬂiﬁ1§UWnTﬁﬂE’JHZHI’%F RBARIGM, REALASRERELE(ERZHRIEZH),
AR SRETER. FEATENEHEEREFRREFIOAL, LERFIIERE.

REZREEMS, SREZEGFTEFFLFERE, HRFERBEUNERMEURMMSEEIME. —RER, R
HERENBEHETEREBEEMNASRTE, BARBILERS RESRBNETEEE, RARFIERE.

2) FENMESRE

EmESRETHNHERE, LARTPENEREMBPIRELIEFT. EREHFRLE, Wi’@EE?EF‘JF"’"ﬁE?“E’J’\
LR, RIBERMOEST 2R REST, AREEATENAEHEA TERERERBITEREHRET. Wit
ZREVEETIAEELEFRFINEBNERG.

) BEZEE
BETMAMZSESEENRETHITHE(SEEE MEERE), AERESEREMREEFEUIMMAL, £
AR B(EE 1K 218) IR [E) 45 1E

AT BNERGZHE, HRABEBNEERELU (Www.info.gov.hk/immd/). ¥t ik 8 E B EREER, EDEHLE
FEIERE,

8. Construction Waste and Exhibit Sample Disposal ZEBEEBERNERS

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Organisers’ Trade Fair venues is strictly
prohibited. Any such materials will be removed and destroyed without further notice and the contractor or exhibitor
concerned shall be liable for all expenses and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact the Fair Management Office. Thank
you for your co-operation.

AEZBRERENRD. ML, RIYREEY, —ETSEEETHHBEMERESTHCRENE, HEE
RENEEEEN, FitEE. MEZEE LRSENYRIISHRBERER, MERTRM, REERBHRARA
BERNRZREAR,

WHBRZEE LRGENYIN, FREMRIMEBNEER. SHEME.
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9. Caution on Third Party Promotional Offers from Fair Guide/Expo Guide/Event Fair/AVRON/International
Fairs Directory s&/MUBEHE A SE =& (Fair Guide/Expo Guide/Event Fair/ AVRON/International Fairs
Directory)igft Z #EEEBE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving invitations from

Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has also come to HKTDC’s

attention that other companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV

(“Commercial Online Manuals”)), Event Fair, AVRON and International Fairs Directory have sent similar invitations to

exhibitors inviting them to update or correct their data with its fair directory for free listing. The HKTDC would like to

stress that the Fair Guide, the Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO

CONNECTION with the HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online
Manuals and other similar guides and organisations such as Event Fair, AVRON and International Fairs Directory. UFI
has also reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by the Austrian
Protective Association. Recent information suggests that Construct Data & Event Fair have shifted its operation from
Austria to Mexico and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s
letter and order form are virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair,
AVRON and International Fairs Directory are related companies or are in some way connected. You should therefore
exercise due diligence and care when being approached for such invitations so as to avoid possible unwarranted
and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does not recommend that
you sign any materials that you receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair,
and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with Construct Data
and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory, you should
notify Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs
Directory in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive. For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, AVRON and
International Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

EAE SRR BERZEN LEEFar Guide (FIConstruct DatafiA) KIE:E, HEHIEEDTIB R, EAHRLE
HasE. EEYRERERRBINERAT, BIFExpo Guide (1 Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”) Ef##), Event Fair. AVRON#International Fairs Directory X 75 [a)£2 & & 5% H 5510
=, BFZRAENMREEMMTHERTZEMERRETERG. EEEEEFILRERER: Far Guidesk
Expo Guideg{Event FairsiAVRONE International Fairs Directoryifl Ed & £ 2% B A BTN R BT L ER

UFIl, —ERZRLkREZMGZVEIFELE, SREETREEE /L EHFair guide. Expo Guide. Construct Data.
Commercial Online Manuals#n & 28 Y15 R F1 4B & anEvent Fair, AVRONZFA International Fairs Directory. UFIIE
WM&, WEARMEBLIERMMASEBEMNEE, RMABWMESRETF. Construct Dataz & FADH R FI{R
FENFEEFEIHE (Austrian Protective Association) AN A KRRE, FifH &8 R, Construct Data, Event Fair
B AVRONE 1 R ith 7857 HIE(E R E A A/ gk .

7 Fair Guide &% Expo GuideHI {5 RETENRE M5 A% F5c£H[E, Construct Data, Commercial Online Manuals,
Event Fair, AVRONEiInternational Fairs Directory Al g 2 HERASEE 2 A 7). B TREIER S LUMDEENREE EIE
ZEBFE, UREEALENMBAE. ABRFLTFERTESZSEMNELH (BFEUANFTETENNEL) RMH
Z I, BARBRAXHEMBREEER, WREETEAGHFIZE.
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ABIERNEZE T % ZE £ Construct Data% /3 Commercial Online Manuals }%/3¢Event Fair /2 AVRON &/,
International Fairs Directoryd{ ]z 32, BT 7EEEER1E R T ELConstruct Dataf/sk Commercial Online Manual &/
8¢ Event Fair 5% /8{ AVRON X/} International Fairs Directorys] 3 & %9, T & L Z H & % Construct Data % /Bx
Commercial Online ManualsX/g¢Event FairX/zfAVRONK: /3% International Fairs Directoryg it & F iR #ixiE 2
BRTEEZXXH, BAGHEY. BTREZMRMTESRATEGFWREINMRERSKRERER.

AEEARE %15 BRI UFI ¥ Fair Guide, Expo Guide, Construct Data EZCommercial Online Manuals$REXZ 1T&l, &
218 b 48 B http://iwww.ufi.org/industry-resources/warning-construct-data/.

Tt

10. Trolley Rental Service NOT Available RBREET:EERFHERE

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to make your own
arrangement in advance should you need to use any trolley in the fair.

LSREFTHEBE, RETHAREAFHERS. SRANEEFERAFHE, FEITRH.
11. Internet Access at the Fair REEE S F4F%HE

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by AsiaWorld-Expo (Please refer to FORM 5 in the “Order Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by AsiaWorld-Expo intends only for
light and causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow
and/or unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes.

If you encounter any problem with the Wireless LAN service onsite, please contact to service hotline at 3606 8000

W BEARERESHEFERERG AR ESERHAMARMARRE, BRTHREFEXSHARSIF),
IW#iﬁﬁﬁmﬁﬂﬁniﬁﬁTﬁTﬁﬁ FIB M RYE LR UEE RN E /A, 18 5 AR RAED M B P14 B B R 11 2 #RAR _EHHAR
% (RFIEFER [ BRI ] MBIRE 5).

ESRATWRIEHERERR R ERR LEARBRELARNEAZRBEELBRN LARE. AtERES
HAEAARR T RE L IR IE ARG, AREHZRFHR, AAERRFLAEFATEBE 10 248, BR LARBITERIT
Hik.

M T ERET YR B EGHARBEE RFERAFZENMERTERE, FHEHMLE 3606 8000,
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Special Circular (1) — e-Badge for Buyers
HRIBE (1) - BRETASE

With rapid development of mobile technology, electronic admission badge (e-Badge) will be launched in
Hong Kong International Printing & Packaging Fair 2019 to upgrade buyer’s experience at the fair and

support environmental protection.

Buyers who downloaded the “HKTDC Marketplace” mobile app and completed registration can retrieve
their e-Badge. When entering fairground, they have to show their phone’s e-Badge to our staffs for access.

For the time being, paper badge is still available to buyers.
To provide seamless fairground experience, more functions will be introduced in the app later based on
the needs of buyers and exhibitors, such as display of customized information, enhanced ability to

connect with exhibitors.

For more details, please visit: http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing.html

RAEREBFIMATE R, KFFERTEE, &1 2019 FHEBEZRORROERELEREFANIGH
(e-Badge), HiERAERKIREHLEE, FERERIIRR.

-

5

ERAETHEFEEEEHEFE S (HKTDC Marketplace) JRENERATER, T BC1%, E AR E e-Badge.
EANEIGR, EXERITIIEASRTR e-Badge. Hpl » ERNANERENERERFE.

REMEEE Aop SHHERRSREBNEKR, MAEZE, MEREANER, ESEBRERESF, &
RELHPREIZE.

METHELEN, FH2E: http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing_tc.html
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Special Circular (2) — e-Badge for Exhibitors
HRIESE 2 - SREETAGE

Download Now

I DR E

‘A Smart Way for Exhibitors to Connect

Instantly with Business Partners
SREEEFE
HRERAEREY

e-Business Card @F&HR | Exhibitore-Badge 2EEEFASE
Make Instant Connections with Business Partners Enjoy Seamless Fairground Experience
EARRRIEERERBETR ‘ WITREGORTMRS

With rapid development of mobile technology and to provide the essential tools for SMEs to maximise
business opportunities in the digital era, exhibitors can now redeem their electronic admission badges
(e-Badge) before arriving at the fairground.

Please follow the instructions at this website to create your own account in the app and then key in the
provided Registration Numbers to be sent via email separately.

After arriving at the fairground, you can enter the fairground directly by showing your e-Badge.

Please download and redeem your e-Badge by 18 April 2019. Physical badges will only be available for

pickup at the Exhibitor Check-in Counters on 26 April 2019 at fairground. As we are expecting heavy traffic

at the Exhibitor Check-in counters on Move-in Day, we strongly recommend the exhibitors to redeem
e-Badge on 18 April 2019 or before.

The app not only provides latest fair information and promotions, it also serves as a bridge between

buyers and exhibitors beyond the fair periods to extend the sourcing journey. Other key features include:

1. e-Business Card
Easily exchange contact details with buyers at the fairground by scanning their e-Business Card QR
codes. Add notes, photos and tags to turn a brief encounter into a valuable long-term business
connection in a tech-savvy and paperless manner.

2. DIY Photo upload
Post your products/ service information on sourcing.hktdc.com for year-round exposure and
business matching opportunities before, during and after the fair.

3. Small Orders Management & Message Centre
Check out and manage your online orders from hktdc.com Small Orders platform easily. Keep track

of buyer enquiries instantly in Message Centre for faster deals.
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Special Circular (3) — Green Tips to Exhibitors

To make Hong Kong International Printing & Packaging Fair a greener trade fair, the following
green tips are suggested for your participation at the fair.

Booth construction and set up

e To avoid excessive decorations

e To use natural decorative materials e.g. green plants

e To use energy saving light bulbs or LED lights

e To use fewer electrical appliances or instruments

e To avoid energy-intensive appliances

e To avoid transport and bring in excessive display materials

e To maximize the usage of reusable panels, cabinets, signage boards and recyclable
carpet

e To adopt environmental friendly construction materials e.g. low VOC paints,
FSC-certified wooden products and other wooden products with EO or E1 formaldehyde
standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports or shuttle bus provided by the Organiser

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.qg.
catalogues, brochures)

e To avoid providing plastic bags or environmental friendly bags and reduce packaging, if
used, make a charity donation

e To reduce souvenirs or choose souvenirs with a practical use

e To switch off all appliances or instruments consuming energy when not in use

e To place recycling bins in booths and practice waste separation

Post-event Management

e To take back materials for next use

e To record leftover materials and avoid them next year

e To separate recyclable wastes and dispose of recyclable waste at recycle bins
e To minimize posting printed matters to interested buyers

Hong Kong International Printing & Packaging Fair
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Maximise Your Exhibition
Effectiveness with

hktdc.com

All eligible exhibitors of the HKTDC Hong Kong International Printing & Packaging Fair 2019 are
entitled to a one-year online promotion at www.hktdc.com from (February 2019 to January 2020),
introducing your company together with photos and information of 10 products/ services.

With your presence on hktdc.com, it helps to bring relevant buyers to your booth and increase your
enquiries before and after the fair via our business matching activities. If you have done so, please also
consider accepting online transactions at hktdc.com Small Orders. Learn more at
http://smallorders.hktdc.com/supplier now!

'Capture Buyer Contacts via Exhibitor QR Code

How does it work?

oz B
"
BUYER =% 1%
J=
Download HKTDC Activate the scanner by Scan Exhibitor QR code at |Receive a daily summary
Marketplace App for FREE | scanning the Buyer QR your booth to access your |from us with all the
from App Store/Google Play code on the badge online profile exhibitors’ information they
have scanned
(or from the buyer badge)

EXHIBITORS

Update your profile on Receive a name card | Place the box prominently at the |Receive a daily summary
hktdc.com with the latest drop box with your booth and invite buyers to scan | from us with contact
company and product/ Exhibitor QR code for record and information information of those buyers
service photos and during move-in exchange who have scanned your

information before the fair code
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ZInstant Referrals Draw Buyers to Your Booth

Buyers will be provided with a list of relevant exhibitors
before and during the fair, based on products they are
looking for.

The more product photos available on hktdc.com, the
higher the chance you will be referred to buyers.

hktdc.com Free Sourcing Service

3 Meet with VIP Buyers

Sourcing meetings will be organised for VIP buyers
during the fair. Exhibitors with relevant products/
services will be pre-screened and referred to the buyers
for face-to-face meetings. Again, the more product/
service information on hktdc.com, the higher the
chance you will be referred to VIP buyers.

Act fast and submit the Products/Services information with photos by logging into the
DIY platform - My HKTDC on or before 27 March 2019 in order to capture the above
business opportunities.

For the user guide of My HKTDC, please visit http://www.hktdc.com/diy/

Enquiries: Tel: (852) 1830 668 or email: hkippf2019@hktdc.org

L~/ )

EEBERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
EEMCNEE EEERRRE DO MEES13E Email B exhibitions@hktdc.org www. hktdc.com
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BUYER =x
fi¢ App Store 8¢ Google Play =% | FIEXFERE I 2HEe REECBUNSEDRS B | AS2EREREXRTHANS
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S/ MBRERERE (28 | ADREMA_SEQR | THESERRERONSEEE | BRSERHESIEBET
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
EEMAMEE AR RRE SN EES 18 Email B exhibitions@hktdc.org www. hktdc.com



Appendix 2

Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “‘we”,
‘our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees
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(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC'’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer's website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
guestion of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid |,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(iii) has in his possession for sale, or for any purpose of trade or




manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (i) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PN

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.



http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf
http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted); and

2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor
that the Hong Kong patent is valid and infringed by the display of the Exhibitor’s
product or material in dispute during the Fair with clear and specific reference to the
alleged infringing product in question.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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Appendix 3 OO0

Attention to All Exhibitors Z2EREE X

Electricity Supply B JJftFE

For the standard socket (if included in the booth package) provided by the organizer , please be reminded that the fuse
maximum capacity is 500watt for one electrical appliance only. Exhibitor should also check which type of socket you
have ordered (if any) and its power limitation. The fuse will be broken if electricity consumption exceeds the power
supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or extension cord are allowed to
be connected to the socket. HKTDC reserves the right to suspend the electricity supply until the problem is rectified
by the exhibitor concerned.

wmuEMsmRgREZEDHEE - Hg KHEEARP 500watt LT ZH—@EHZEM -
SEMFERETHEAZEERER S EE/BEESFHRAELR U 7BEA
o iR ENZERBRENEALEBRILT T 2BBVINEE ERE
BEREBEHNER  —KBHARFHAREAXLHEEREANEEAMS R KM ESERE -

nm Hecaral

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical safety
requirements (as shown in the picture).

SEEMAZESHG L HAERATAEE X2 H KO = W HEER) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
supply once your lightings are installed.  The exhibitors shall be solely responsible for any consequences caused by
the electrical appliances they bring to the fair.

SEBECHMENEGRS (RETHET AL EEEEHN) - £48
B ghz "BUXERBE" UELZHENER -2RMBEHETHE
SIRZEMEREARARME -

Fair System & Furniture

i &

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

BULEHASEAFEAMPEAZFHE  EXNREEMRE > P ST EEMET T - O
BEHEY FRBEOCRERBCFREGHSE BREBUERRESNEREQEEMEBEREY
meEmEAaTEHE -

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from
ceiling beams and system panels are prohibited.

BRI B AEHE T A AR R E AR =N T Z W o RACKSER S i (B e S A M AT 0 -
For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

e, BEWIERT BT tiEsiETEE L

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.

N NN

BRIREEFRARE -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for
death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

RS R L AT RE R P A VB E B R O, E R DL BERHES | SRS IR - ABEGE « BRSUEM

BN

BEEEEB

38/F Office Tower, Convention Plaza, 1 Harbour Road, Tel | EE (852) 2584 4333

Wan Chai, Hong Kong

7 718 0 17 70 1 O R AR A K 3si

Fax ML (852) 2824 0249

Email B3 hktdc@tdc.org.hk www. hktdc.com
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Appendix 4 O0O0O

HEZSEBIREE -REBEERAENIES

Guidance to Custom Built exhibitors for on-site usage of electricity

- For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official contractor

will not provide installation and connection services for these items.

PSRV A FHREES TA - RERESR A GR35 R RIRT TR S R A (e AT B i e & A2 i

- Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.
SEEATFEHRERA T EAEEBC 2 EER - MRAEER - TSRS LB R AR S R R S
E -

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical contractor.

“Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor by

1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for any damages caused if the electrician
fails to comply with the above requirements.

TG (354 0 6 7 ) 7 (SR8 ) B0 - FrA B 288 ~ i OB R EREEITT R S AR B RGET R S R s (7T
WZHAFEEFRNG WR1 KRR 5 H N 3 BRI TR E B RER » DAZEESH » AIREERRZIG T 10 BRTAC%E » RRHAPKS
THEE S HLE - AT T ARBERT & B EIEOK - AT E T RS T RME RS EAY—UHER - SRR LA
[EIFTHE RV EE I T A A EIRIRENA © e Erg Bk R B4 - JERFr AL EZORE T RAELERIN - A ae o fri A 1L
JEE o

- ltis important that custom built exhibitor should take full responsibility of turning off main switch of the booth after fair

closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back to the
fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be responsible for
any loss subsequently caused by turning off the booth main switch if the responsible contractor is not accessible.

S ENGHBERASEMERUAESES - Lo 2 ERIAER, - RERACEEGIM AR - B R ER R KRS
LR - (AR IR g 0 RERENRS BB EHERARRARE -

ERESRER REREN L
Exhibition Services, HKTDC

EREERR
83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tel B (852) 1830 668
Tseung Kwan O, Kowloon, Hong Kong Fax {@ K (852) 2824 0249

FEENESEREER TN H3HR Email # hktdc@hktdc.org
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R S B R SME Export Marketing Fund (EMF) Amount of Grant »

SME Export Marketing Fund . . .
- For each successful application, the maximum
Purpose amount of grant will be 50% of the total approved

[ . . .
To help small and medium enterprises (SMEs) expand expenditures incurred by the applicant or
markets outside Hong Kong through funding support $100,000, whichever is the less. The cumulative amount of
for their participation in export promotion activities. grant an SME may obtain from the EMF is $400,000.
[
Eligibility Application Procedures
SMEs that are registered in Hong Kong under the Business An SME should submit application for grant within
Registration Ordinance (Cap. 310) with substantive business 60;”??"/”}?%).’5. after ttt‘e completion datﬁ of the '6'(')'
operations in Hong Kong. trade fair/exhibition or business mission; the issue
date of the trade publication containing the u
"SMEs" are manufacturing businesses which employ fewer than advertisement; the completion date of the relevant
100 persons in Hong Kong; or non-manufacturing businesses contract of the export promotion activity conducted through
which employ fewer than 50 persons in Hong Kong.**® an electronic platform/medium, or the completion date of the
relevant project on setting up/enhancing the corporate

Scope website/mobile application of the applicant enterprise. Duly
e Participation in trade fairs/exhibitions outside completed application form with all necessary supporting

Hong Kong, as well as local trade fairs/exhibitions ® documents should be submitted to the EMF Section either in

which mainly target at markets outside Hong person or by post.

Kong.
° Part?cipation in business missions outside Hong For more details of the EMF, please refer to the Guide to

Application. Application form and Guide to Application can be
obtained free of charge at the Trade and Industry Department
or can be downloaded from EMF's website at
www.smefund.tid.gov.hk/emf/eng.

Kong.
e Advertisements on printed trade publications which mainly
target at markets outside Hong Kong.
e Participation in export promotion activities (such as placing
I advertisements, keyword search, listing product

information, setting up or enhancing online shop, etc.)
conducted through electronic platforms/media which
mainly target at markets outside Hong Kong.

e Setting up or enhancing a corporate website/mobile
application of the applicant enterprise which mainly targets
at markets outside Hong Kong.

For enquiries, please contact:

SME Export Marketing Fund Section
Trade and Industry Department

Expenditures charged by organisers for participating in trade Room 1301 (EMF), 13/F, Trade and Industry Tower,
fairs/exhibitions (such as exhibition rental fees, participation 3 Concorde Road, Kowloon City, Hong Kong

fees fgr. taking up a. speakirlg sgssion by .am exhibitor, Tel. -2398 5127

advertising fees for placing on-site printed advertisements by a 2 -2391 2646 / 3525 0329

non-exhibitor) and business missions; travelling expenses and . . .
H hotel accommodation expenses incurred by eligible Emall‘ .emf_enquwy@tl.d.gov.hk
Expo rt Ma rketl ng representatives for participating in trade fairs/exhibitions and Website : www.smefund.tid.gov.hk/emf/eng
business missions; fees for advertising in trade publications;
fees for advertising, keyword search, product information
listing, setting up or enhancing online shop on electronic
platforms/media; and fees for setting up or enhancing a
corporate website/mobile application of the applicant
enterprise are generally eligible for support under the EMF. I

Published by Trade and Industry Department
Note : For the purpose of the EMF, "enterprise" refers to a legal entity who is engaged in any Government of the Hong Kong Special Administrative Region
form of business for the purpose of gain. Non-profit-making or non-profit-distributing

organisations are not eligible. Printed in January 2019

IT¥E 5 F
Trade and Industry Department
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Trade and Industry Department

FUNBETSHEEES
SME Export Marketing Fund
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EiE - BRI B - FTENK R ImiE2s

Refrigerator, Television Computer, Printer and Scanner
@ s
— ——
ZER « Ak FEmas
Air-conditioner, Monitor

Washing Machine

AR i SRERENEIRBEHS

The law imposes a recycling levy on the above equipment

FEERETFEREEESIESE

Producer Responsibility Scheme on

Waste Electrical and Electronic Equipment



HEMED Whois a supplier?

o HRIEFERNSHAEND
Include manufacturers and importers of REE NEZEFIEZ
o AERRERRERRSEE Eight Classes of
Not include transportation / logistics service providers Regulated Electrical Equipment
o HEFIDIEREHER (REE)
A supplier may also be a seller ZEZEM  Air conditioners
(A #8%8 3 T Not exceeding 3 hp)
FEZESFE Main responsibilities: E4E Refrigerators
(A #B%8 500 A F Not exceeding 500 L)
HIER WA Supplier must FEAXHE Washing Machines
0 [IBREBEIIRALTIIMEDS (A#B%8 10 AT Not exceeding 10 kg)
Be registered as registered supplier with EPD ERH Televisions
0 ZENEHETH (A#Bi8 100 I Not exceeding 100 inches)
Submit quarterly returns Bk Computers
o EmEiEE A M e
Submit audit reports TEDH printers
* MNERASHE (“R#Bi8 30 AT Not exceeding 30 kg)
Pay recycling levy = 1He8 Scanners
o RUBEBSRETIIRE (%838 30 AT Not exceeding 30 kg)
Provide recycling labels to the distributee SET<22 Monitors
o XEMRTFOFRIE (R#B%& 100 I Not exceeding 100 inches)
Keep records properly for five years

2018 FF 8 H 1 Hs
SEHERHEENECREELSEA T B OMtES,
HAH RS EHIES

From 1 August 2018, a REE supplier must have been registered
as registered supplier with EPD before distributing REE

imas PR A S ELEPRA
Please submit the application for registration
as early as possible

RREBEWRISELPFRMMEIFXHEESHNTEIEX RO ELFE
The registration process is normally completed within 10 working days after
EPD’s receipt of the completed application form and all necessary support documents

28 Enquiries : 2310 0223 / WEEE@thewgo.org

BREREfEmEEESEGE weee.gov.hk
Producer Responsibility Scheme on Waste Electrical and Electronic Equipment
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Environmental Protection Department

Producer responsibility scheme (PRS) on Waste Electrical and Electronic Equipment
(WEEE) (WPRS)

The WPRS is set to be fully implemented in 2018. From 1 Aug 2018 onwards, for
distributing Regulated Electrical Equipment (REE*) in Hong Kong,

a Supplier must:

have been registered with the EPD (Short-term’ / Ordinary registration);
submit return/periodical returns to the EPD;

pay recycling levy;

provide recycling labels when distributing REE;

submit audit report; and

keep prescribed records and documents for 5 years.

e NN

a Seller must:

1. have a removal service plan endorsed by the EPD;

2. arrange free removal service, and notify consumers in writing of the sellers’ obligation
to arrange free removal service and the relevant removal terms before entering into
the relevant contract for distribution;

3. provide recycling labels and receipts with prescribed wording to consumers; and

4. keep proper record of such request for not less than 1 year.

Notes for overseas suppliers or sellers for distributing REE in Hong Kong:

e Exhibitor of REE that does not involve distributing REE in Hong Kong is not required
to observe the requirement under the WPRS.

e Application for registration as registered supplier, and/or endorsement of removal
service plan should be submitted no less than 4 weeks before the distribution of REE
starts.

e A supplier should provide a local representative for the application for registration as
registered supplier.

e A seller of REE is recommended to engage a local collector and local recycler well in
advance to fulfill the statutory obligations of providing free removal service to
consumers.

e Business transaction that involves distribution of REE to territories outside Hong
Kong’s jurisdiction is not bound by the statutory obligations under the WPRS.

For details of the WPRS, please visit: http://weee.gov.hk

* REE includes air-conditioners, refrigerators, washing machines, televisions,
computers, printers, scanners and monitors.

P

Supplier who only operates business of distributing REE in Hong Kong for not more
than 30 days and would likely to give rise to the liability to pay a recycling levy not
exceeding $20,000 can register as a short-term registered supplier.

Enquiry: enquiry@epd.gov.hk
Hotline: 2310 0223


http://weee.gov.hk/
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